


Craig County Electoral Board
155 Main Street
New Castle, VA 24127
September 4, 2020
Minutes

Meeting via Zoom convened at 7:31 p.m.
Present: Elaine Christian, Chair; Martha Murphy, Vice Chair; Susan Creasap, Secretary; 
Guest: Lenny Macdonald

Meeting called to order by Elaine Christian, Chair at 7:31 pm. 

Updates on SB5120, location for Officer of Election training, and possible location for November canvass. Martha and Sue will remain on the board until replacements can be made. Kathy Jones has been alerted.

The motion to go into a closed session for 2.2-3711 A.1 of the Code of VA Personnel Matters, a meeting exempt from the open meeting requirements of the Va FOIA was made. Discussion concerning development of job descriptions for General Registrar office assistants and pay scales. (Lenny Macdonald left the meeting.)

Resume Open Meeting - motion to certify the closed session was held in conformity with Section 2.2-3712 of the Code of VA.

Martha will work on an advertisement for Assistants to the General Registrar.
EB unanimously approved (via email vote after edits) the Staff and Officer of Election Budget proposal. (See attached, page 2)

It has been noted by the Electoral Board that ALL who work in or enter the General Registrar’s Office must follow CDC guidelines and wear masks. This is also mandated during the November 3rd election. The Electoral Board not only supports this policy but expects that it will be followed!

Meeting adjourned at 8:53 pm.
Susan Creasap, Secretary



Summary of GR/EB Staffing Plan for Nov 2020 Election – Sept 8, 2020
Unanimously Approved via email vote (9/8/2020)

[Acct 13200 Budgeted GR & Assist GR - $50,242/$7,665/$4,430(fica) See 2020 Budget]
**********Additional Requested = $14,593 from COVID CARES Election funds 
General Registrar - $780 Hazard pay + $2,653 Gratitude pay = $3,433. (Base salary budgeted. Hazard pay-3 equal payments Oct/Nov/Dec and Gratitude pay 1-time payment Oct.)
PT Sr. GR Assistant - $3.50/hr. Hazard pay x 720 hrs. = $2,520. (Base wages budgeted. Hazard $ to be paid biweekly)
PT Jr. GR Assistant - $10.50/hr. x 720 = $7,560. Plus $1.50/hr. Hazard pay x 720 hrs. = $1,080. (Not budgeted. To be paid by weekly)


[Acct 13100 Budgeted EB & O of E’s - $4,520/$5,000/$346(fica) [See 2020 Budget]
**********Additional Requested = $5,180 from COVID CARES Election funds 
Electoral Board - $30/day Hazard pay x 5 on-site training/election day/canvass days x 3 = $450. Plus $1,000 x 3 = $3,000 Gratitude pay (Paid in Nov from COVID CARES Election funds). Base pay budgeted.
Officers of Election - Chief - $50/ea. Hazard pay x 8 = $400. O of E - $40/ea. Hazard pay x 30 = $1,200. CAP Chief $50 Hazard pay = $50. CAP O of E $40 x 2 = $80.








